QUICK REFERENCE GUIDE
SENDING CRIME ALERTS
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Roam Alert
Secure Network

1) Select Quick Alert
If all you see is computer code click on

this link and follow the instructions: E E ﬁ
Alerts

http://www.wisconsincrimealert.gov/RemoveCode.pdf

Sending Messages to Groups

Standard Standard with Suspect Infa Endsngerad Missing Child/Adult

Enter Alert Standard

2) Upload Photos and Highlight “ If uploading photos please upload first before filling out alert form “

| Select Geographic Area

Select ONE county, region,

Business Type or statewide (if justified)
*GENERAL PUBLIC
Airports
Antique/Collectible Dealers
Auto/Vehicle

L Banks/Financial hold down “Ctrl” key
Building Materials
Bus/Cab Companies
Cash Advance/Check Cashing

3) Select Geographic Area

To select multiple groups

4) Select Business Group(s) and/or
Law Enforcement Group(s)

Coin/Precious Metal Dealers A
d IWisconsin Crime Alert |[ SpellCheck |
5) Do not change Subject Line ‘
SpellCheck
Translate h,| Select language. .. v|
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WISCONSIN CRIME ALERT NETWORK
Wisconsin Department of Justice
This Crime Alert is intended to advise you of criminal activity that may affect you or your business.

DO NOT DISTRIBUTE WITHOUT CONSENT FROM THE ORIGINATING AGENCY
E-mail Accounts

6) Place an “X” next to Original, .
Updated or Canceled Alert

ORIGINAL ALERT:
UPDATED ALERT:
CANCELED ALERT:
Incident Information
TYPE OF INCIDENT:
7) Enter Incident Deta [ " DATEOFINCIDENT
TIME OF INCIDENT:
LOCATION OF INCIDENT:
DETAILS OF INCIDENT: -

Agency Contact Information

AGENCY NAME:
OFFICER ISSUING ALERT:
TELEPHONE NUMBER:
EMAIL:

Dcharactas EI Estimated maximum number of alert parts
9) IF APPROPRIATE SpellCheck
Enter information sent as cell Cell phones Transiate to| Select language... v

phone text alert (Be sure to =
provide Agency Name and Phone
Number - 200 character limit)

8) Enter your Agency Contact ——

Information (Email is optional)

Click to upload photo

Bank Robbery Suspect.jpg (37672 bytes) - Bank Suspect

== Send Alert Page Get help for this page — |:|

Pharmacy Robbery Suspect jpg (26513 bytes) - Pharmacy Suspect 1 then highlight
Click hera to upload/manage file attachments < 1
10) SEND THE ALERT P
First verify that everything is O Delay unfil 091132011 09:45 Al &

correct as alerts cannot be

recalled e

iSend Cancel
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